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MHOJIO’)KEHHUE

O pabore ¢ JOKyMeHTaMH, NOATr0TOBJICHHBIMH JINLIAMH,
BKJIIOYEHHBIMH B «PeecTp HHOCTPAHHBIX areHTOB)

I. OCHOBHBIE ITOJIOXEHMA

1.1. Hacrosimee monoxeHue pa3paboTaHO € IENBI0 perjiaMeHTaluu pabdoThl ¢ JOKYMEHTaMU
(uHQOpMaIMOHHBIMU ~ MaTepHajaMM), HPOU3BEAECHHBIMH, PpACHPOCTPAaHEHHBIMH U  (WIN)
HampaBJICHHBIMH HMHOCTPAHHBIMU areHTaMHu. A TakkKe JUIaMHU, SBISIONIMMUCST YUpEeTUTEIIMHU,
YjeHaMH, YYaCTHUKaMM, pYKOBOAWUTENSMHU MHOCTPAHHOTO areHTra, JMOO  Kacaroluxcs
JeSITeIbHOCTH HMHOCTPAHHOTO areHTa (najzee — JIOKyMEHTBI, NpOHM3BEAEHHBIE HWHOCTPAHHBIMU
areHTamu).

1.2. Ilpu pabGore ¢ JOKyMEHTaMHu, NPOU3BEAEHHBIMH MHOCTPAHHBIMU AareHTaMH, IIKOJIbHas
O61OIMOTEKa PYKOBOACTBYETCS CIEAYIOIIMMU HOPMAaTUBHO-TIPABOBBIMU aKTaMU:

— @enepanbHblif 3akoH 0T 29 nexadps 2010 roma Ne 436-D3 «O 3amute aereil oT uHGpoOpManuy,
MIPUYMHSIONIEH Bpel UX 310pOBbIO U pa3BUTHIO» (B pen. ot 30.11.2024);

— ®epnepanbHbiii 3aK0H oT 25 urosd 2002 roga Ne 114-P3 «O npoTUBOAEHCTBUH KCTPEMUCTCKOM
nesitepHOCTHY (B pea. oT 07.04.2025);

— @enepanbublii 3akoH 0T 14 utona 2022 roga Ne 255-03 «O KoHTpoJIE 32 AEATEILHOCTHIO JIHII,
HaXOJSIIMXCS TI0J] THOCTPAHHBIM BIUsHUEM» (B pen. oT 21.04.2025);

— nocrtanoBienue [IpasurensctBa PO ot 22 Hos16ps 2022 roga Ne 2108 «O06 yTBep:kIeHUU TPaBUI
pa3MelIeHNs yKa3aHUM, TPeAyCMOTPEHHBIX 4YacTsMu 3 U 4 cratbu 9 DenepanpHoro 3akoHa «O
KOHTPOJIE 3a IEATENBHOCTBIO JINILI, HAXOASAIINXCS 110J] MHOCTPAHHBIM BIIUSHUEM»;

— @enpepanbHBIMU  3aKOHAMH, TMOCTaHOBIeHUsIMH IlpaButensctBa P®, HOpMaTHUBHBIMU
MPAaBOBBIMU aKTaMU TOCYAApCTBEHHBIX OPraHOB YIPaBJICHHUS, OTHOCSIIUMUCA K ACSATEIbHOCTH
OMOJINOTEK;

— [Tonoxeunwne o mkonsHON OMOIoTeke MAQOY «COIII Ne 14 r. YenaOuuckay.
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II. OPTAHM3ALMA PABOTHI 110 BBIAIBJIEHMIO 1 MAPKMPOBKE IOKYMEHTOB,
[MPOU3BEAEHHBIX MTHOCTPAHHBIMU ATEHTAMU

2.1. Jlns paboThl C JOKyMEHTaMH, MOATOTOBICHHBIMU JIMIIaMU, BKJIIOYEHHBIMU B Peectp
MHOCTPAaHHBIX areHTOB, CO31aETC KOMHUCCHS B COCTaBE HE MEHEE 3-X YeJIOBEK.

2.1. B mensx HCKIIOYEHUS BO3MOKHOCTM MacCOBOI'O  pacIpOCTPAHEHUS JIOKYMEHTOB,
MIPOU3BEIEHHBIX HMHOCTPAHHBIMM areHTaMH, YJEHbl KOMHMCCHUHM CAMOCTOSITEIBHO OCYIIECTBISIOT
MpoBepKy OuOIMOTEYHOro (OHAA IIKOJBI Ha MpPEAMET HMX HAIUYUS NYTEM COIMOCTaBJICHUS
Ooubnanorpaduueckux 3anuceil HHBEHTAPHBIX KHUT C TIepeyHeM MaTepuaioB PeecTpa MHOCTpaHHBIX
areHTOB, OITYOJIMKOBAaHHOTO Ha oQuUIUaTbHOM caiiTe MUHUCTEpCTBA FOCTHIMH Poccuiickoi
®enepaunn. CBepka ¢ PeecTpoM HHOCTpaHHBIX areHTOB IPOBOJUTCS:

— IIPpHU NOCTYIVICHUU HOBBIX JOKYMCHTOB B (1)0HI[;

— CHUCTEMaTU4eCKH (HE peXe OJIHOTO pasa B KBapTall: MapT, UIOHb, CEHTAOPb, 1eKaOpb).

2.2.  Ha sTame KOMILJIEKTOBaHHMS IIKOJIHHOTO OMOIMOTEYHOr0 (OH/IA JOKYMEHTBI, TPOU3BEIEHHBIC
WHOCTPAaHHBIMHA arcHTaMu, HE IMOKYIAIOTCS, HE MPUHUMAIOTCS B Ka4eCTBE IOKCPTBOBAHWS, HE
MPUOOPETAIOTCS KAKUMH-THO0 HHBIMU CITOCOOAMH.

2.3. BblsBiGHHBIE B IIKOJIBHOM OHOIMOTEYHOM (OHJE JOKYMEHTBbI, HPOU3BEAEHHBIE
MHOCTPAaHHBIMU areHTaMH, MOMEIIAETCS] B HENPO3PayHYIO CYNEpoOIOKKY € yKa3aHHEM aBTOpa,
3ariaBusi, MApKUpOBKH «18+», youparoTcs B 3aKpbIThIi (poH (0e3 mpaBa BbIJJa4M I0JIB30BATENSIM) U
TEKCTOBBIM YKa3aHHUEM corylacHO noctaHoBieHuio [IpaButensctBa PO ot 22 Hos6ps 2022 roma Ne
2108 «O06 yTBepK/IEeHUHU MPaBUJI pa3MEILLEHUs YKa3aHUH, IPEAYCMOTPEHHBIX YacTAMU 3 U 4 CcTaTbU
9 ®epnepanpHOro 3akoHa «O KOHTPOJIE 32 NEATENBHOCTBIO JIUL], HAXOAAIIUXCS M0J MHOCTPAHHBIM
BIUsSTHUEMY (TIpUsiokeHue 1).

2.4. Ilpy UWCKIIOYEHMH aBTOpa JOKYMEHTa W3 PeecTpa HMHOCTpaHHBIX areHTOB CYMEPOOJIOKKA
CHUMAETCA, TOMETKH B MHBEHTAPHOU KHUTE U JIEKTPOHHOM KaTalore CHUMAOTCA.

III. YUET PABOTBI IO BBISIBJIEHUIO JIOKYMEHTOB, ITPOU3BEJIEHHBIX
NHOCTPAHHBIMU ATEHTAMU

3.1. ITo pe3ynbTaraM CBEpKH HE 3aBHCHMO OT pe3yjbTaTa KoMuccuein odopmiisiercsi AKT CBEpKU
o6ubmamoreynoro ponga MAOY «COUI Ne 14 r. Yensabuncka» ¢ PeecTpoM HHOCTpaHHBIX areHTOB
(npunoxenue 2). Hymepauuss AxtoB exxerogHo HaunHaercs ¢ Ne 1. Ecnu crnmcok JOKyMEHTOB,
BKJIIOUYAaE€MBIX B AKT, HEOOJIBIIION, OMYCKAETCsS pa3MEIlIEHUE €ro HEeMmOCPEICTBEHHO Ha CTpaHMIIE
AKTa. AKT OANUCHIBAETCSI KOMUCCHUEH, CO3/1aHHOM Ha ocHOBaHuU npukaza MAOY «COLI Ne 14 r.
YensiOnHCKa», M XpaHUTCS B MIKOJIBHON OMOIHOTEKE.

3.2. Yuér paboThl MO BBISBICHUIO JOKYMEHTOB, MNPOU3BEIEHHBIX HMHOCTPAHHBIMH areHTaMu,
npousBoauTcs B «XKypHane cBepku ¢ PeecTpoM HHOCTpaHHBIX areHTOB» (MPUIIOKEHUE 3).

IV. OTPAXKEHUE JIOKYMEHTOB, [TPOU3BE/JIEHHBIX UHOCTPAHHLIMU
AT'EHTAMMU B CITPABOYHO-BUBJIMOI'PAOUYECKOM AIIIAPATE BUBJIMOTEKHA
IKOJIbI

4.1. Tlpu BbISBICHUH B UIKOJBHOM OHOMMOTEYHOM (HOHAE JOKYMEHTOB, MPOU3BEAEHHBIX
WHOCTPAaHHBIMHM ar€HTaMHU, B MHBEHTAPHON KHUIEC HA CTUKEPE JIEJACTCsl COKPAIIEHHOE yKa3aHHeE:



«Marepuan npousBeaéH (pacpocTpaHEH WIM HAINPABICH) WHOATCHTOMY, a TAKXKe MPOCTABIISIETCS
MapkupoBka «18+».

4.2. B katanorax B 6ubauorpaduueckoil 3arncyu BbISIBICHHBIX JOKYMEHTOB BHOCSTCS CIEAYIOIIUE
YKa3aHHUS:

° ((.HI/ILIO, IMPHU3HAHHOC MHOCTPAHHBIM arCHTOM»,

* «Jluno, sBusIONIeeCS ydpeAuTeNneM (WIEHOM, Y4YaCTHHUKOM, PYKOBOJHUTENIEM) OpraHu3aluu,
MPU3HAHHOW MHOCTPAHHBIM areéHTOM.

4.3. Ilpu wuckitOuEHUM aBTOpa JOKyMEHTa U3 PeecTpa MHOCTpaHHBIX areHTOB, BHECEHHBIE B
AJIEKTPOHHBIN KaTaJor 3alllCH U IOMETKH Ha KHUrax (1. 2.4) ynansiorcs.

4.4. bubnmoteka MIKOIBI BEAET KApTOTEKY BBIABICHHBIX B (POH/IE JOKYMEHTOB, MPOM3BEIEHHBIX
MHOCTpaHHBIMU areHTaMu. [Ipu uckinroueHnu aBropa JOKyMeHTa U3 PeecTpa HHOCTpaHHBIX ar€HTOB
B KapTOTEKE OTMEYAETCs JaTa UCKIIOYEHUs, 3alUCh HE YIAISACTC.

V. PASMEILEHME JJOKYMEHTOB, IITPOU3BE/IEHHBIX MHOCTPAHHBIMU
ATEHTAMMU. BUBJIMOTEYHO-BUBJIMOT' PAGHNUYECKOE OBCJIY XKNUBAHUE
[TOJIB3OBATEJIEN

5.1. BriaBiaeHHBIE B (I)OH,I[C OMOJINOTEKH JAOKYMCHTHI, HpOI/ISBC,I[éHHLIe HHOCTPAHHBIMH arcHTaMu,
MMOJICKAT XPaHCHHUIO B 3aKPBITOM JOCTYIIC U HC BbIAAIOTCH.

5.2. JIOKyMEHTBI, IPOU3BEAEHHbIE WHOCTPAaHHBIMU arcéHTaMHM, HE JIEMOHCTPUPYIOTCS Ha
BBICTABKaX, HE BKIIIOYAIOTCS B PEKOMEHJATENbHBIE OMONMMOrpaguyecKkue COUCKH U 0030pbI, HE
HCIOJIb3YIOTCSl KAKMM-JIMOO €I11€ cCriocoO0M IpU MPOBEIEHUN OUOIMOTEUHBIX MEPOIIPHUSITHA.

VI. OTBETCTBEHHOCTD

OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE M KAYeCTBEHHOE BBIMTOJHEHHE Pa0OT MO BBISBICHUIO, YUETY,
MapKHPOBKH M OTPAaHHYCHHIO JIOCTYIA K JOKYMEHTaM, IIPOU3BEIEHHBIMU JINIIAMH, BKIIFOUYCHHBIMHU B
Peectp wuHOCTpaHHBIX areHToB (C y4€TOM e€ro OOHOBJIEHHMH) HECET menaror-ondiInoTeKaphb
HIKOJIbHOM OMOIMOTEKH.
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